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Condominium Review Checklist 
 
State Statute 

The Montana Legislature has created limited exemptions to subdivision review. One exemption may apply to 
condominiums when certain conditions are met. Key state law references are 76-3-203, 76-4-111, and 70-23-
102. Condominiums are not exempt from and must comply with local zoning and building codes and must 
provide evidence of adequate review for sanitation. Condominiums are allowed for all types of land uses. 
Review of site conditions and construction must be approved before a condominium can be approved. 

State law requires the City of Bozeman to review each proposed condominium and verify that it meets all 
requirements. The City coordinates its review with the City-County Health Department or Department of 
Environmental Quality as needed to ensure all legal requirements are met. All condominium proposals are 
reviewed against the Unit Ownership Act – Condominiums, Title 70  Chapter 23, MCA. 
 
Digital Submittal & Naming Protocol 
MINIMIZE DELAYS WITH CORRECT FORMATTING. APPLICATION SUBMITTAL REQUIREMENTS ARE MANDATORY 
PER BMC 38.220 

1) Create and submit a Planning application using the ProjectDox portal; 

a) After completing your Development Review Application, you will receive a Notification Letter 
(example) via email. Please download this document and obtain the owner’s signature. Upload 
as a PDF to the “Documents” folder in ProjectDox. 

2) The digital copies must be separated into two categories: Documents and Drawings. 

a) The Documents folder should include items such as application forms, narrative, response to City 
comments, supplemental documents, technical reports, easements, legal documents, etc. 

b) The Drawings folder should include items such as site plans, civil plans, landscape plans, 
irrigation plans, photometric plans, elevations, etc. All drawing files must be drawn and 
formatted for a 24” x 36” sheet file or an 11” x 17” sheet file. Plan pages shall be properly 
oriented in landscape mode. Refer to our Quick Guide for additional information. 

3) Naming protocol. All files should be numbered and named according to their order listed on your 
provided Submittal Checklist. File names should start with a numeric value followed by the 
document name. The numeric value at the beginning of the file name ensures the order in which 
they are displayed. Refer to our Quick Guide for additional information. 

 
Condominium Review Checklist 

1) Narrative that includes date of construction for all buildings, zoning file number (if related site 
plan approval), number of units existing and proposed, and any supporting documentation; 

 

https://leg.mt.gov/bills/mca/title_0760/chapter_0030/part_0020/section_0030/0760-0030-0020-0030.html
https://leg.mt.gov/bills/mca/title_0760/chapter_0040/part_0010/section_0110/0760-0040-0010-0110.html
https://leg.mt.gov/bills/mca/title_0700/chapter_0230/part_0010/section_0020/0700-0230-0010-0020.html
https://leg.mt.gov/bills/mca/title_0700/chapter_0230/part_0010/section_0020/0700-0230-0010-0020.html
https://leg.mt.gov/bills/mca/title_0700/chapter_0230/parts_index.html
https://leg.mt.gov/bills/mca/title_0700/chapter_0230/parts_index.html
https://www.bozeman.net/services/development-center
https://www.bozeman.net/home/showpublisheddocument/11756
https://www.bozeman.net/home/showpublisheddocument/11487/637716294393070000
https://www.bozeman.net/home/showpublisheddocument/11487/637716294393070000
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2) Provide one of the three options under 76-4-122. If using number three, identify the specific page 
and section where the exemption exists in your declaration. 

3) Demonstrate compliance with all provisions of the Unit Ownership Act, Section 70-23-102 et seq., 
MCA, including the submittal of an approved Montana Municipal Facilities Exclusion; 

4) Location map, including area within one-half mile of the site and north point indicator; 
5) Parcel size(s) in gross acres and square feet; 
6) Demonstrate that requirements under Parkland Dedication BMC 38.420.020 have been met; 
7) Floor plans. Existing and proposed; 
8) Site plan that includes building(s) footprint(s); parking and circulation, existing landscaping, and 

trash enclosure (if applicable). Ensure to include the boundary line of the property with dimensions. 

9) List out requirements, divided by category. 

10) Any applicable documents as required through the site plan process (i.e., stormwater management 
plan, common facility maintenance plans).   

 
Application Fee(s) 
For the current application fee, see the current Fee Schedule for Planning Review 

Contact Us 
Bozeman Community Development 
Planning Division 
20 East Olive St., Bozeman, MT 59715 
Phone: 406-582-2260 
Email: planningtech@bozeman.net 
Website: www.bozeman.net/planning  

https://leg.mt.gov/bills/mca/title_0760/chapter_0040/part_0010/section_0220/0760-0040-0010-0220.html
https://leg.mt.gov/bills/mca/title_0700/chapter_0230/part_0010/section_0020/0700-0230-0010-0020.html
https://library.municode.com/mt/bozeman/codes/code_of_ordinances?nodeId=PTIICOOR_CH38UNDECO_ART4CODE_DIV38.420PARERE_S38.420.020PAARRE
https://www.bozeman.net/home/showpublisheddocument/11434
mailto:planningtech@bozeman.net
http://www.bozeman.net/planning
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