
 EXT 

Extension To Approved Plan 
Extension To Approved Plan  
Modifications that exceed the allowable time limits stated in the Unified Development Code may be required 
to be processed as a new application. Certain information must be provided for review prior to a decision on an 
extension. The extent of documentation to be submitted on any project shall be dictated by the project type 
and type of approval (e.g., preliminary versus final approval) requested for extension. 

Digital Submittals & Naming Protocol 
MINIMIZE DELAYS WITH CORRECT FORMATTING. APPLICATION SUBMITTAL REQUIREMENTS ARE MANDATORY PER BMC 38.220 

1) Create and submit a Planning application using the ProjectDox portal; 

a) After completing your Development Review Application, you will receive a Notification Letter via 
email. Please download this document and obtain the owner’s signature. Upload as a PDF to the 
“Documents” folder in ProjectDox. 

2) The digital copies must be separated into two categories: Documents and Drawings. 

a) The Documents folder should include items such as application forms, narrative, response to City 
comments, supplemental documents, technical reports, easements, legal documents, etc. 

b) The Drawings folder should include items such as site plans, civil plans, landscape plans, 
irrigation plans, photometric plans, elevations, etc. All drawing files must be drawn and 
formatted for a 24” x 36” sheet file or an 11” x 17” sheet file. Plan pages shall be properly 
oriented in landscape mode. Refer to our Quick Guide for additional information. 

3) Naming protocol. All files should be numbered and named according to their order listed on your 
provided Submittal Checklist. File names should start with a numeric value followed by the 
document name. The numeric value at the beginning of the file name ensures the order in which 
they are displayed. Refer to our Quick Guide for additional information. 

Extension Checklist 
1) Create and submit a Planning application using the ProjectDox portal with the following information 

readily available: 

a) Project Number 

b) Date of Plan Approval 

2) Previous Extensions Approved and Dates of Approval 

a) Proposed Extension Timeframe 

b) Newly proposed Date of Expiration 

3) Provide a narrative with a detailed response to the following items: 

4) Have there been changes to the development regulations since the original approval, and is the 
development as originally approved compliant with the new regulations? 

5) Describe progress to date in completing the development as a whole and individual phases. 

 

https://bozeman-mt-us.avolvecloud.com/Portal/Profile/Add/Bozeman-MT
https://www.bozeman.net/home/showpublisheddocument/12671/638100705180000000
https://www.bozeman.net/home/showpublisheddocument/12671/638100705180000000
https://bozeman-mt-us.avolvecloud.com/Portal/Profile/Add/Bozeman-MT
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6) Describe the phasing of the development and confirm the ability of the development to operate 
without being complete. 

7) Describe any dependence by other developments on any public infrastructure or private 
improvements to be installed by the development. 

8) For extensions of approval greater than one year, provide evidence that the developer has the ability 
to complete the development. 

9) Describe the overall maintenance and current condition of the site. 

10) Describe whether the mitigation for impacts of the development identified during the preliminary 
plan review remains relevant, adequate, and applicable to the present circumstances of the 
development and community. 

11) Any other information or exhibits that would assist Community Development’s decision on the 
extension. 

 

Application Fee(s) 
For the current application fee, see the current Fee Schedule for Planning Review 

 

Contact Info 
Bozeman Community Development 
Planning Division 
20 East Olive St., Bozeman, MT 59715 
Phone: 406-582-2260 
Email: planningtech@bozeman.net 
Website: www.bozeman.net/planning  
  

https://www.bozeman.net/home/showpublisheddocument/11434
mailto:planningtech@bozeman.net
http://www.bozeman.net/planning
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